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umenu repost Coserckoro Coroza Tananymkuna H.C.»

YTBEPKIECHO
(mpuka3 Ne 354 or 14.12.2021)

MBOY
AdoHuHckaa CLU

IMOJOXEHMNUE
O BUBJ/IMOTEKE

1. O01me noJI0KEeHUS

1.1. Hacrosimee mnojio)XeHHE peErJaMEeHTHPYET JesTeNbHOCTh Oubamoreku MAO VY
«Adonunckas CII» (nanee — o6pa3oBaTenbHas OpraHu3ays).

1.2. Hacrosimee nosioxkeHue pazpadotrano B cooTBeTcTBUH ¢ DenepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 o6OpazoBanuu B Poccuiickoit ®enepanun», MpUKa3oM
MunkynsTypsl Poccun ot 08.10.2012 Ne 1077 «OG6 yrBepxknenun I[lopsaka yuera
JIOKYMEHTOB, BXOJSIIMX B cocTaB OubOnuoreuHoro ¢oHAa» C YYETOM MTHUChMA
Muno6pa3zoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM MOJIOKEHUU O
O6ubnmoTeke 00IIe00pa30BaATENBLHOTO YUPEKICHU», METOAMYEeCKUX pPEeKOMEHIalni
®OI'BHY «HIIb um. K. /1. Yumuackoro» ot 31.05.2017.

1.3. bubnuoreka sBIseTCS CTPYKTYPHBIM  MOApa3JelieHuEM  00pa3oBaTeIbHON
OpraHu3alliy, CO3/IaHHBIM B IIEJIIX OOECIeueHus MpaBa YYaCTHUKOB 00pa3oBaTeIbHOIO
nporecca Ha OecraTHOE MoJIb30BaHHe OMOIMOTEYHO-UH(OPMALIMOHHBIMU PECYPCAMHU.

1.4. Tlopsiiok MMOJIB30BAaHUS MCTOYHMKAMU HMHGOpPMAIMU, IEPEeYeHb OCHOBHBIX YCIYT U
YCJOBHSI MX MPEAOCTABICHUS OMPEACISIOTCS HACTOSIINUM IOJO0XKCHHEM O OMOIHOTEeKE U
MpaBHJIAMH [10JIb30BAHUS OMOIINOTEKOM, YTBEPKICHHBIMU PYKOBOJUTEIEM
o0pa3oBaTeIbHON OpraHU3aIUH.

1.5. Opranuzanus oOCTy>KMBaHMS ~ YYaCTHMKOB  OOpa3oBaTeIbHOTO  Ipolecca
MPOU3BOJIUTCS B  COOTBETCTBHMHM C TMpaBWIaMH  TEXHUKH  O€30MacHOCTH U

MPOTUBOIIOKAPHBIMU, CAHUTAPHO-TUTUCHUYCCKUMHU Tpe6OBaHI/I${MI/I.

2. lenu, 3agauu, pyHKINN OUOINOTEKH



2.1. Ilenu OMOAMOTEKH COOTBETCTBYIOT LEISIM O00pa30BaTeNbHON OpraHu3alud U
BKJIIOYAIOT B ce0sf B TOM uymche: (GOpMHPOBAaHHE OOLIed KyIbTyphl JHYHOCTH
OOyJarolmMXcsi Ha OCHOBE YCBOCHHS 0043aTENbHOTO MHUHUMYMa COACPKaHHS
0011e00pa3zoBaTeNbHBIX IPOTPAMM, HX aJalTalNs K )KU3HU B 00IIECTBE, CO3/TaHNE OCHOBBI
JUIE  OCO3HAHHOTO BBIOOpa W TOCIEAYIOMETO OCBOEHHUS  MPO(ecCHOHATHHBIX
00pa3oBaTeIbHBIX MPOTPaMM, BOCIIUTAHHE TPAKIAHCTBEHHOCTH, TPYIOTIOONS, YBaKEHHS
K TpaBaM W CBOOOJAaM deJIOBEKa, JIOOBH K OKpyKaromeil mpupone, Pomune, cembe,
(dhopmupoBaHue 310pOBOT0 00pa3a KU3HHU.

2.2. 3agadamu OMOIHOTEKH 00Pa30BaTEILHON OpTraHU3aIluH SBIISFOTCS:

o of0ecrieyeHHE YYaCTHHUKOB 00pa3oBaTeNbHOIO Ipoliecca  JOCTYNOM K
uHbOpMalUM, 3HAHHUSAM, WAEAM, KYJIbTYPHBIM IIEHHOCTSIM IOCPEICTBOM
UCIOJIb30BaHUS OMONIMOTEYHO-MH(OPMALIMOHHBIX PECYpPCOB 00pa30oBaTEIbHON
OpraHu3aluu;

e TpUBICYCHHE OOYUYAIOIMIUXCS K CHCTEeMAaTHYECKOMY UTEHHUI0 Yy4eOHOM,
XYZI0’)K€CTBEHHOM, HAYYHO-TIOMYJISIPHOMN JIUTEPATYPHI,

e COJCHCTBME PA3BUTUIO I[I03HABATEIBHBIX HWHTEPECOB U  CHOCOOHOCTEH
00yJaromuxcs;

o 00ydyeHHEe OCHOBaM OMOIMOTEYHO-OMOINOTpaduIecKOi TPaMOTHOCTH;

e COJCHCTBUE NEAArOrMYECKUM pabOTHUKAM B MOAOOpPE HAYYHO-METOAMYECKOU
TUTEpaTyphl, MHPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIUOTEYHBIN (POH/T;

e COBEpIICHCTBOBaHHE NPEIOCTABIAEMbIX OHOTMOTEKOW YCIYyr Ha OCHOBE
BHEJPEHUS] HOBBIX HMH(POPMAIMOHHBIX TEXHOJIOTMH U KOMIbIOTEpU3ALUU
OuOIMOTEeYHO-UH(OPMAIIMOHHBIX MPOIECCOB, (QOPMUPOBAHUE KOMGPOPTHOI
OUOIMOTEYHOM Cpeibl.

2.3. bubnnoTeka BBIIOJIHAET CIEAYIONINE PYHKIUU:

2.3.1. ®opmupyet GoHI OMOIMOTEUHO-UH(POPMAIMOHHBIX PECYpPCOB 00pa3zoBaTEIHHOU
OpraHu3aIuu:

o KOMIUIEKTYET OCHOBHOW (OHI y4eOHBIMH, XYyI0’KECTBEHHBIMH, HAyYHBIMH,
CHPaBOYHBIMH, IEIArOTHYECKUMHU ¥ HAYYHO-TIONMYJISIPHBIMH JOKYMEHTaMH;

e YYacTBYeT B KOMIUIGKTOBAaHHH CICIHAIM3UPOBAHHOTO (POHAA y4eOHMKaMU W3
yucia BXOAAUIMX B (enepalbHblii NepeyeHb YYEeOHHKOB, IOMYIIEHHBIX K
UCTIOJIB30BAHMIO TIPU PEATH3AMH UMEIOIINX TOCYIapCTBEHHYIO aKKPEINUTAIIHIO
00pa3zoBaTelbHbIX MPOrpaMM HAyYalbHOTO OOINEro, OCHOBHOTO 0OIIero,
cpenHero oOmiero oOpa3oBaHUs, W YYeOHBIMH TIOCOOMSIMH, JOMYIIEHHBIMU K
UCTIOJIB30BAHUIO MIPH PeATM3allii YKa3aHHBIX 00pa30BaTEIbHBIX IPOrPaMM;

o aKKyMynupyeT (OHA JOKYMEHTOB, CO3/1aBa€MbIX B 00pa30BaTENbHOM
opranuszanuu (myonukanuii 1 paboT megaroros 00pa3oBaTeNbHON OpraHU3alny,
JTYYIIUX HAYYHBIX paboT U pedepaToB ydauuxcs 1 1p.);



e OCYILECTBISET pa3MELICHNE, OPTaHNU3aINI0 U COXPAaHHOCTh JOKYMEHTOB;

e OpraHum3yeT U BeIeT CIPaBOYHO-OMOIHOTpaduyecKuii ammapaT: KaTajJorH
(andaBUTHBIN, CHCTEMATUYECKUH), KapTOTEKH (CHCTEMaTHUECKYI0 KapTOTEKY
cTaTted, TeMaTHYECKHUEe KAPTOTEKH), AIIEKTPOHHBIM KaTajuor, 0a3bl JAHHBIX IO
npoduiro 00pazoBaTeIbHON OpPraHU3aLNH.

2.3.2. OcymectBisier  auddepeHnrpoBaHHoe  OUOIMOTEUHO-UH(DOPMALIMOHHOE
o0cy)uBaHUE 00Y4arOIINXCS:

e TpPEenoCTaBIIsAeT MH(OPMAIIMOHHBIE PECYPChI HA PA3TUYHBIX HOCUTEISIX;

e OpraHusyetr oOy4eHUE HaBBIKAM HE3aBUCUMOI'0 OMOIMOTEYHOTO MOJI30BATENS U
noTpedutenss uHGOPMAIUU, COACHCTBYET HWHTETpallid KOMIUIEKCA 3HAHUU,
YMEHHUU U HaBBIKOB PaOOTHI C KHUTOHM ¥ HHpOPMAIUEH;

e OKa3bIBacT MH(POPMAIMOHHYIO MOACPKKY B PEIICHUM 3a/1ay, BO3HUKAIOIIUX B
mpoiiecce yueOHOM, c€aM000pa30BaTENbHON W JIOCYrOBOM JEATEIbHOCTH
00yJaromuxcs;

e OpraHM3yeT MacCOBBIE MEPOIPUATHS, OPUEHTUPOBAHHBIC HA pa3BUTHE OOIIEH U
YUTATEIBCKOU KYJIbTYPhI TUYHOCTH;

e COJICHCTBYET MEAArOrH4ecKuM paOOTHUKAM B OpraHU3allMu 00pa3oBaTEIHHOTO
npolecca 1 10cyra o0y4aromuxcsl.

2.3.3. OcymectBisier  auddepeHnrpoBaHHOoe  OMOIHOTEUHO-UH(DOPMAIMOHHOE
00CITy’)KHBaHHUE TIEIarOTHUECKUX PAOOTHHKOB:

BBISIBIISIET MH(POpPMALMOHHBIE MOTPEOHOCTH W  YJIOBJIETBOPSET  3aIpOChI,
CBsI3aHHBIC C O0OYYEHHEM, BOCITUTAHHEM O0yUaroluXcs;

COJCHCTBYET NPOPECCHOHATILHOM KOMIIETEHIIMM TI€JaroroB, TMOBBIILIEHUIO
KBaJIM(DUKAIIMH, TIPOBEACHUIO aTTECTALIUN;

OCYIIECTBIIAECT TeKyllee UHPpopMHupoBaHue (IHU MHPOpMaLUKU, 0030pPHl HOBBIX
MOCTYIUICHUI U TTyOIMKanui);

CHOCOOCTBYET MPOBEACHHUIO 3aHATHH MO (OPMHUPOBAHUIO HHPOPMALMOHHOU
KyJIbTYpbl 0O0ydYaromuxcsi, siBisiercst 0a30i 11 NPOBENEHUS MPAKTUYECKUX
3aHATHIA 110 paboTe ¢ NHHOPMAIIMOHHBIMH PECYPCaAMHU.

2.3.4. OcymectBasier  auddepeHnrpoBanHoe  OMOIHOTEYHO-UH(DOPMAIIMOHHOE
oOcCTyXUBaHUE POJUTENCH (3aKOHHBIX MPEICTABUTENEH ) 00yJatOUXCSl:

e YIOBJETBOPSICT 3ampochl TMoJb30BaTeleil u  WHGPOPMHUPYET O  HOBBIX
NOCTYIUICHUSIX B OMOIINOTEKY;

e KOHCYJBTHPYET IO BONpPOCAM OpraHU3alUU CEMEHHOT0 YTEHMs, 3HAKOMHUT C
uHOpMaIel 0 BOCIUTAHUIO JICTEH;

e KOHCYJBTHUPYET MO BOIIPOCAM yueOHBIX U3JaHUM I 00yHarOIINXCS.



3. Opranuzanus AesiTeIbHOCTH OUOIUOTEKH

3.1. Obmmee pyKOBOACTBO IESATEIBHOCTHIO OMOIMOTEKH OCYIIECTBIISICT PYKOBOIUTEID
0o0pa30BaTeIbHON OpraHU3alUu.

3.2. HemocpencTBeHHOE PYKOBOJCTBO OHUOIMOTEKONH OCYIIECTBISAET OMOIMOTEKAPD,
KOTOPBIM Ha3HA4YaeTCs PYKOBOJIUTEIEM 00pa30BaTEIbHON OpraHu3aiyH.

3.3. 3aBeayromuii OUOINOTEKOM HECET OTBETCTBEHHOCTD B MpEeaX CBOSH KOMITETCHITUN
3a OPTaHU3aILMIO U PE3YJIbTAThI JEATEILHOCTH OMOIMOTEKH.

3.4. 3amegyromuid OuOIMOTEKOW pa3padaThiBa€T W TMPEACTABISET PYKOBOJIUTEIIO
o0pa3oBaTeIbHON OpraHU3allii Ha YTBEPIKICHHUE CISAYIOUIUE TOKYMEHTHI:

e TIOJIOXKEHUE 0 OMOIMOTEKE, MTpaBUiia MOJIH30BaHUS OMOITNOTEKOM;
e TIOJIOKCHHUE O TUTATHBIX YCIIyrax OMOJIMOTEKH;
e TUIAHOBO-OTYETHYIO JOKYMCHTAIIHIO.

3.5. B coctaB OMOIMOTEKHA BXOJIUT:

o a0OHEMCHT;
e YHMTAJILHBIN 34T,
e OTICN YUeOHHKOB;

3.6. bubnuoreuyno-uHGOpMAITMOHHOE 0OCITYKUBAHUE OCYIIECTBIISIETCSI B COOTBETCTBUM C
TIaHaM# paboThl OMOIMOTEKH U PEKUMOM PaboThl 00pa3oBaTEIbHOM OpraHU3aIINH.

3.7. bubnuoTtexka BIpaBe MPEAOCTABIATh IUIaTHbIE OHOIMOTEUHO-UH(POPMALIMOHHBIE
yCIIyTH, IepeueHb KOTOPBIX ONpPEAesieTcs YCTaBOM 00pa30BaTeIbHON OpraHu3aIim.

3.8. Pexxum paboTsl OMOIMOTEKH ompenensieTcss OUONIMOTEKapeM C Y4EeTOM pekuMma
paboTbl oOpa3oBarenbHOW opranuzaimuu. OAMH pa3 B MecAll NpeaycMaTpUBACTCS
CaHUTAPHBIH JIeHb, B KOTOPBIN 00CITy)KHBaHUE TOJIH30BATEICH HE TPOU3BOIUTCA.

4. Y4eT nocTyImIeHus: U BbIOBITUS JOKYMEHTOB OUOIOoTeYyHOro PoHIa
4.1. [IpueM 1OKyMEHTOB B (POH]T OMOIMOTEKH BKJIFOYAET CJICAYIOIIUE OTIePaIliN:
e CBEpKa NOCTYIUIEHMH C NEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKIaaHas, aKT),
BKJIFOUYAIOIIMM CIUCOK NOCTYNUBUINX JOKYMEHTOB;

e COCTaBJICHHE TIEPBUYHOIO YYETHOTO JOKyMEHTa JUIsi TIOCTYIUIGHHH 0e3
COIIPOBOAUTEIBHON IOKYMEHTALINY;



e PETHUCTpAIUs MOCTYMHUBIINX JOKYMEHTOB B PETHCTPAX CYMMAapHOTO, TPYIIIIOBOTO
u wuaauBuayanbHoro ydera (I'OCT 7.0.93-2015 «bubnuoreunsiii  ¢GoH.
TexHomorust YOPMHUPOBAHHSI ).

4.2. Ilpy TONONHEHHMH OCHOBHOrO OMOIMOTEYHOro (OHAAa HEOOXOAUMO COOJIIOIAThH
TpeboBanus denepanpbHoro 3akoHa oT 25.07.2002 Ne 114-®d3 «O mpoTHUBOACHCTBHUH
AKCTPEMHUCTCKOM AESITENBHOCTIY. JJOKyMEHTBI, BKIIOUEHHBIE B IEPEUEHDb IKCTPEMUCTCKHUX
MaTepHaoB, MPUOOpETaTh 3alpEIICHO, NMPU BBIIBIEHUU HX B (DOHIE — M3bIMATh U3
JocTyna.

4.3. Yyet u 00paboTKa JOKYyMEHTOB OMOIMOTEYHOTO (hOHA.

43.1. VYyer u o00paboTka JOKYMEHTOB OCHOBHOro (OHJa OCYIIECTBIsETCS
WHAUBUAYaJbHBIM cHOocoOOM. CBeAeHHMs O NOCTYNMBIIMX IE€YaTHBIX JOKYMEHTaX
BHOCSATCS B «KHUT'Y CyMMapHOTo y4yeTa JOKYMEHTOB OCHOBHOTO (hOHIa».

[TocTynuBImIMM TOKYMEHTAM NPHUCBAaWBAKOT WHIWBUAYAJIbHBIA PETHMCTPALIMOHHBIA HOMEP
(MHBEHTapHBII HOMEpP WM UHOU 3HAK, IPUHATHIN B KAUECTBE PErMCTPALIMOHHOTO HOMEPA,
CUCTEMHBI HOMEp JUIsl 3JEKTPOHHBIX JOKYMEHTOB) U MU(P XpaHEHUS.

Peructpanuonnsie HOMepa W mMU(PHI OTMEUAIOT B PETHCTPAX WHAWBUAYAJIHHOTO ydeTa
JOKYMEHTOB — WHBEHTAPHOW KHHIE, KAPTOTEKE PETUCTPAIH Ta3eT, )KYPHAIOB, YICTHOU
0ase JaHHBIX.

Bce sx3eMIuiapbl NpUHATBHIX U3JaHUUN wITemientororcs. [lltemnens ¢ HaMMEHOBaHUEM
0o0pa30BaTEeIbHON OpPTaHMU3AIMU JOJKEH OBITh MPSIMOYTOJBHOU (OPMBI, pa3MepoM He
oounbire yem 1,5x4 cm.

[Itemmniens cTaBUTCS HA 000OPOTE TUTYJIBHOTO JTUCTA (MPU OTCYTCTBUM TUTYJIHHOTO JIUCTA
— Ha TIEpPBOI CTpaHUIIE TEKCTA MO/ 3arjiaBueM), Ha 17-i cTpaHulie Mo TEKCTOM B JIEBOM
HIDKHEM YTy U Ha 000pOTe Kak10T0 MpuiioxkeHus. Ha Opoiropax v )KypHaiax mTeMrelb
CTaBUTCSI TOJIBKO Ha 00JIOKKE UM HA TIEPBOM CTpPaHUIIE TEKCTA.

CocraB ocHoBHOTO (hoHIa (GUKCUpYETCS B KapTOYHOM al(aBUTHOM Kartajaore, B
AJIEKTPOHHOM 0a3e TaHHBIX OMOJIMOTEKH.

4.3.2. Yuer u obpaboTka cnennanusupoBaHHoro (onnaa. Crnenuanan3upoBaHHbBIN (GOHA
YYHUTBIBACTCS U XPAHUTCS OTJICTILHO OT OCHOBHOTO OMOIHoTeuHoro oxa.

VYder JOKyMEHTOB CHEeIMATU3UPOBAHHOTO (HPOH/IA, KAK MHOTOIK3EMIUIIPHOMN JINTEPATYPHI,
OCYIIECTBJIIETCA TPYNIOBBIM CIOCOOOM U oTpaxaeTrcsi B «KHuUre cymmapHoro yuera

yueOHOro OHa» U B KAPTOTEKE PETUCTPALIMOHHBIX KAPTOUEK.

TexHnnueckas 00paboTKa TOKYMEHTOB MPEAyCMaTPUBAET CIEAYIOIINE ONEPaIUH:



e TIPOCTABJICHUE HA KAXJIOM JOKYMEHTE IITEeMIIeNsi OUOINOTEKH B COOTBETCTBUU C
MyHKTOM 4.3.1 HacTOSIIIEro MOJ0KEHHUS.

Yyer crnenuanu3upoBaHHOTO (OHAA TPEeIycMaTpUBAET OTPAKECHHE €ro CcocTaBa B
CIpaBOYHO-OMONIHorpaduueckoM amnmnapare OMOIMOTEKH, B TOM YHCJE B DJIEKTPOHHOU
0ase JaHHBIX.

4.4. BoIObITHE TOKYMEHTOB OHOIMOTEYHOTO (hOHA.

44.1. llpuywHBIl, TO KOTOPBIM JOKYyMEHT MOJXET OBITh BBIBEIICH W3 COCTaBa
O6ubnuoreyHoro ¢hoHAa, BKIOYAIOT B TOM YHCII€ BETXOCTh, A€()EKTHOCTh, YCTAPEJIOCTh 10
CoZepXKaHmIo, yTpary. Mckimrouenne qokymMeHTa u3 OMOIroTe9HOr0 (JOHIa TPOBOAUTCS HA
OCHOBAaHHMH aHAJIN3a COCTaBa OMOIMOTESYHOTO POHIA U PE3YIHTATOB €TO MPOBEPKH.

4.4.2. Ilox BEeTXOCTBbIO JOKYMEHTa IOHUMAKOT PE3YJIBTAT €CTECTBEHHOTO CTAPECHMS WIIN
(¢u3nYecKoro u3HOCa JOKyMEHTA.

4.4.3. Tlon ne@exTHOCTbIO JOKYMEHTa MOHMMAIOT YAaCTHUYHYIO MWJIM MOJHYIO YTpaTy
HKCIUTYaTallMOHHBIX KAUeCTB IOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3ACHCTBUSI.

4.4.4. ITox ycTapenoCThIO MO COACPKAHUIO MOHUMAIOT MOTEPIO AKTYaJIbHOCTH TEMAaTUKH,
MOATBEPKAAEMYIO OTCYTCTBHEM CIpoca 4YHUTareled, He BOCTPeOOBAaHHOCTHIO B
nepepacrpeiesIieHuN 1 peatn3aluu.

4.4.5. Tlog yTtpatoii NOKyMEHTa MOHUMAIOT €ro OTCYTCTBUE B (DoHIE OMOTMOTEKU TO
MpUYMHAM TIOTEPU, XWINEHUs, OCJCTBHIA CTUXUHHOTO, TEXHOTEHHOTO (B TOM YHCIIe
XaKEPCKOM aTakKh U~ HEBOCCTAHOBHMOT'O COOS DJIEKTPOHHOTO  OOOpYAOBaHUS) WU
COIMATILHOTO XapaKTepa, M0 HeYCTaHOBJICHHON MPUUMHE.

4.4.6. Tlpouecc uCKItOUEHUST JOKYMEHTOB W3 (PoHIAa OMOTMOTEKH OCYIIECTBISETCS B
coorBercTBUU C [lopsmkoMm ydera JTOKYMEHTOB, BXOMSAIIMX B COCTaB OWOIMOTEYHOTO
¢dbonma, yrBepKIaeHHbIM MprKka3zoM MunkynsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE JOKYMEHTOB OMONIMOTEYHOro (hOHAA MPOU3BOJIUTCSA B PE3YNIbTATEe UX
CIMCaHUsl KOMHCCHEH, CO3JaHHON PyKOBOJUTENIEM 00pa30BaTeIbHON OpraHU3alyH.

4.4.8. YTtunuzanus CIUCAaHHBIX JOKYMEHTOB OHMOIMOTEYHOTO (POHIA MPOU3BOJUTCA B
COOTBETCTBUH C 3aKOHOAATENBbCTBOM Poccurickon denepanuu.

5. IlpoBepka MOKyMEHTOB OMOIMOTEUHOTO (HOH/IA
5.1. IlnaHoBasg mpoBepka JIOKYMEHTOB OHOIMOTEYHOTO (HOHAA TMPOBOAMUTCA C

NEPUOANYHOCTRIO OAMH pa3 B IATh JET Ha OCHOBaHMM Tpaduka MPOBEPKH,
YTBEPKICHHOTO 3aBEAYIOINUM OUOINOTEKOM.



5.2. BuemnaHoBas MpoOBEpKa TOKYMEHTOB OuOIMOTEYHOTO (OHIA MPOU3BOAUTCS B
00s13aTeIbHOM TOPSIKE:

e TIpY BBISBJICHUU (PAKTOB XMILEHUS, 37I0YOTPEOICHHS UM TIOPYH JOKYMEHTOB;

e B ClIy4ae CTUXUWHOTO O€ACTBUSI, MOXKapa WK IPYIHMX YpEe3BbIYAMHBIX CUTYalUH,
BBI3BAHHBIX KCTPEMAJIbHBIMH YCIIOBUSMY;

e IIpU PEOPraHU3AIMH WIN JIUKBUIAUU 00pa30BaTENbHON OpraHU3aluu.

5.3. Ilo nroram npoBepku OUOIUOTEKAPEM COCTABIISAET aKT, IOANUCHIBAECT U XPAHUT €ro B
OubnIMoTeKE B TEUEHHE CPOKAa, YCTAHOBJIEHHOTO HOMEHKJIAaTypoi nen. Ecnm kakue-To
JOKYMEHTBI OTCYTCTBYIOT 10 HEYCTAaHOBJICHHON MPUYMHE, TO K aKTy NMPUKIAABIBAETCA HX
CIIMCOK, B KOTOPOM (PUKCUPYIOTCS CBEJEHUS O KOJIMYECTBE JOKYMEHTOB OMOIMOTEUHOTO
¢oHIAa B HAJIMYUU W KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJE IIO
HEYCTAaHOBJICHHOM NpUYMHE. B akTe Takke yka3pIBaeTCsa HOMEP M 1aTa aKTa IpeablayIen
ITPOBEPKH.

5.4. Bo Bpemsi poBepKu JOKYMEHTOB OMOIMOTEYHOTO (POHIa paOOTHUKU OTCIEKHBAIOT
HaJu4Yue DKCTPEMHUCTCKUX MaTepHalioB, KOTOPbIE BXOIAT B (peaepanbHbIN CIHUCOK,
ony0uKoBaHHBIM MuHIOCTOM Poccuu Ha cBoeM caiite.

Ecan 3aBemyromuii  OMOIMOTEKON HaWIET SKCTPEMHUCTCKHN Marepuai, TO JOJKEH
OTPAaHUYUTH K HEMY JIOCTYT CO CTOPOHBI TOJIb30BaTENEH.

5.5. Tlpu BbIsIBIIEHMM B Mpollecce MPOBEPKH (POHJIA OTCYTCTBYIOLIUX JIOKYMEHTOB M
HEBO3MOXHOCTU YCTAHOBJIEHHUS] BUHOBHBIX JIUI[ YOBITKH 10 HEJIOCTa4aM CIUCBHIBAIOTCS B
COOTBETCTBUU C JCHCTBYIOIIHUM 3aKOHOJATEIbCTBOM.
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